How to get an ORCID ID
= ORCID ID stands for Open Researcher and Contributor Identifier ID
= Free, unique, internationally recognised, universal number for each researcher.
= Helpfulin distinguishing between individuals with the same name.
To start: ORCID ID: https://orcid.org/register
1) Register for an ORCID ID
2) Verify your email address via the welcome email
3) Add your current affiliation, education, and qualifications

To add your employment affiliation, log into your ORCID record page and click on +Add on the

Employment header.
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New Arizona State University: Sedona, Arizona, US ® Everyone - &

2015-09 to present | Associate Professor (Department of Geography) Show more detail
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Source: sofia Maria Hernandez Garcia

To add your education, click on +Add on the Education and qualifications header and select

Add Education.

v Education and qualifications (4) @ Add = Sort

Add Education

London School of Physics: London, GB
Add Qualification

2016 to 2018 | PhD (Computer Science) Show more detail
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al

Source: Sofia Maria Hernandez Garcia

4) Add other versions of your name
Adding additional versions of your name helps identify you. On the Names section, click on

the pencil icon to edit the name you registered with.

Names ra

Published name / ©
Sofia Maria Hernandez Garcia

Name
sofia Garcia

Also known as
5. M. Garcia

®©
Sofia Maria Garcia (0]

You can also enter a published name — the name that you are most commonly known by.

This is the name that will be displayed at the top of your ORCID record.


https://orcid.org/register
https://orcid.org/register

5) Add other email addresses —you can choose to make them not visible
1. On your record page, you'll find the Emails & domains section on the left column. Click

on the pencil icon to add other email addresses.

https:/forcid.org/
0000-0001-5727-2427

Emails & domains =

Email addresses

s.garciaorcid.org @
s.garcia+tmp@orcid.org @
Verified email domains

arcid.org (o]

& Printable version

Names ra
Published name .
Sofia Maria Hernandez Garcia
Hame
Sofia Garcia
5. M. Garcia L]

@

Sofia Maria Garcla

Blography A Everyone - Vs

Sofia Maria Hernandez Garcia is used for testing and dermonstrating ORCID records.

2. Click on Add another email address and enter any other email address that you

actively use. Follow that same process to add more than one backup email address to

your account.

Emails & domains

Email addresses

s.garcia@orcid.org

Source

ofia Maria Hernandez

Having multiple email addresses helps you maintain access to your ORCID record. A mix of personal and professional

email addresses works best.
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orcid.org
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Email notifications

Verified email domains

When you verify a professional email address we will add the associated domain to your record. You can choose to show
an email domain on your public record instead of the full email address. Find out more about verified email domains

@ Everyone «

validation, Verified

Which verified email address should we send your ORCID notifications to? You can change the frequency of these
notification emails in your ORCID account settings.

s.garcia@orcid.org

Cancel




6) Add works (publications, etc) to your account. You can do this in four ways:
e Search and Link (aka direct import from other systems, and ORCID’s recommended
method)
e Add using an identifier (DOI, ArXiv, PubMed ID)
e Import works from a BibTeX file — if you have a Google Scholar profile, you can do this
o You must export a .bib file from Google Scholar first
o Canonlyimportup to 50 files at one time
e Add works manually (last resort)
When you're signed into your ORCID account, you'll find these options by going to the Works
section and clicking on +Add on the header.

~ Works (7) ® Ade = son
Search & link
[[] selectall (7)  Itemns currently selected (0) Actions -
Add DOI
O Uslng Identifiers to Streamline the Capture of Research Resources in Manuscrlpts @ Add PubMed ID f
2019 | Conference poster | Writing - original draft Add BibTex tail

DOI: 10.6084/M9 FIGSHARE 8166653.W1
CONTRIBUTORS: Sofia Maria Hernandez Garcia; Paula Demain; Laurel L Haak

Add manually

=

Source: Sofia Maria Hernandez Garcia

ORCID has a great help site that will walk you through the import options. Some links to highlight:

e To start: https://support.orcid.org/hc/en-us/articles/360006973133-Add-works-to-your-
ORCID-record

e Towalkyou through the systems you can import from directly:
https://support.orcid.org/hc/en-us/articles/360006973653-Importing-works-from-other-
systems

e To add works using an identifier: https://support.orcid.org/hc/en-
us/articles/360022298153-Add-works-using-an-identifier

e ForBibTeximports, see https://support.orcid.org/hc/en-us/articles/360006894794-
Importing-works-from-a-BibTeX-file

e Toadd works manually (only as a last resort): https://support.orcid.org/hc/en-
us/articles/360006896874-Add-works-manually

DOUBLE CHECK YOUR PUBLICATIONS IN ORCID. Make sure the listed publications are yours and
not someone else’s, and that the information is correct!
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