
How to get an ORCID ID 
 ORCID ID stands for Open Researcher and Contributor Identifier ID 
 Free, unique, internationally recognised, universal number for each researcher. 
 Helpful in distinguishing between individuals with the same name. 

To start: ORCID ID: https://orcid.org/register 
1) Register for an ORCID ID 
2) Verify your email address via the welcome email 
3) Add your current affiliation, education, and qualifications 

 
4) Add other versions of your name 

 

https://orcid.org/register
https://orcid.org/register


5) Add other email addresses – you can choose to make them not visible 

 

 
 
 
 



6) Add works (publications, etc) to your account. You can do this in four ways: 
• Search and Link (aka direct import from other systems, and ORCID’s recommended 

method) 
• Add using an identifier (DOI, ArXiv, PubMed ID) 
• Import works from a BibTeX file – if you have a Google Scholar profile, you can do this 

o You must export a .bib file from Google Scholar first 
o Can only import up to 50 files at one time 

• Add works manually (last resort) 

 
 
 ORCID has a great help site that will walk you through the import options. Some links to highlight: 

• To start: https://support.orcid.org/hc/en-us/articles/360006973133-Add-works-to-your-
ORCID-record 

• To walk you through the systems you can import from directly: 
https://support.orcid.org/hc/en-us/articles/360006973653-Importing-works-from-other-
systems 

• To add works using an identifier: https://support.orcid.org/hc/en-
us/articles/360022298153-Add-works-using-an-identifier 

• For BibTex imports, see https://support.orcid.org/hc/en-us/articles/360006894794-
Importing-works-from-a-BibTeX-file 

• To add works manually (only as a last resort): https://support.orcid.org/hc/en-
us/articles/360006896874-Add-works-manually 

 
DOUBLE CHECK YOUR PUBLICATIONS IN ORCID. Make sure the listed publications are yours and 
not someone else’s, and that the information is correct! 
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